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am/is/are + V + ing‏ + فاعل 


He is reading a story ١ am running fast. 
am/is/are NOt) ة فى المضارع المستمر نستخدم‎ E 
١ am studying my lessons now. | am not studying my lessons now. 
على الفاعل‎ am/is/are - ه فى السؤال‎ 
Ali is sleeping in his room كل‎ Ali sleeping in his room? 
يعبر المضارع المستمر عن‎ 


1. ألمواقف المؤقتة التي تحدث OV)‏ 
2. موقف حالي الذي يختلف عن موقف فى الماضي 


I'm staying in London for three weeks in July. 


Young people aren’t reading newspapers these days. 
We're having dinner at seven o'clock today. 
Why is he always playing his guitar? 


3 إجراء يحدث في وقت محدد في المستقبل 
loque — "dg" 4‏ 


moment - at present - st 
out - look out ! - nowadays - look - listen - hu 


١ am watching TV now. She is sleeping at the moment. 
5 las 0 " zal za 


»She is reading a magazine. =A ie is being read by her 


أفعال الحالة تصف الحالة بدلاً من الاداء . وكثيرا ما تستخدم أفعال الحالة للحديث عن 


1. thoughts and opinions والآراء‎ AS$: think, know, mean, imagine, believe, 
understand, deny, agree , disagree, remember, forget , doubt, suspect, resemble 


2. feelings and emotions المشاعر والعواطف‎ : like, love, miss, wish, want, hate, dislike, prefer, 
forgive 

3. how you see the world كيف ترى العالم‎ : hear, see, look, smell, taste, feel, recognise, seem 

4. possessions and measurements :الممتلكات والمقاييس_‎ belong, have, measure, weigh, 


possess, own, owe, consist, contain, include, involve, cost 


> nn tive ve: in the contin: is form. 
فعال الحالة لا تاتى فى الازمنة المستمرة ولكنها تاتي فى الازمنة البسيطه‎ 
I want to visit Paris. That bag belongs to my mother. 


I have (own ) acar. Lina wishes that she was better at maths . 
® Note: Some verbs can refer to states or actions depending on context. 
يمكن استخدام بعض الأفعال السابقة في المضارع المستمر اذا استخدمت لفترة مؤقتة أو بمعني اخر‎ 


What are you having for dinner? (describes an action) 
We are seeing Injy and Hoda later. (describes an action, see = meet) 


I am having a great time in Sydney. 1am having a lot of fun here . 
My mother is tasting the soup. How are you feeling now? 
she is smelling a flower. I am thinking about going to the beach afterwards. 
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—— US - He gave us a good breakfast 


wa / an اللاشارة الى تستخدم‎ 
A bird can work in a team مرة‎ Ist شئ‎ * 
He's a player in that football team. واحد من مجموعة‎ » 
She is a civil engineer. شخص‎ AM RS © 
> he — 
das ن‎ s | قىل‎ The دم‎ 1 


(sow a fim last night. The fim was interesting 
The sun / the moon / the world العالم‎ pet 1 por ee 


the mest IECUR / as last expansive | Cio الما‎ / ths دوو‎ 
go to the cinema /go to the thestre Alston to the radio hese the internet 
9.5 
play the piano / practice the guitar 
اسماء‎ J ض الصفات لت‎ 
: the poor الققراء‎ the young الشباب‎ the rich الأغنياء‎ 
5 = آو التى تنت‎ ١ ت و‎ J n ME! 7 مع أسماء‎ 7 
the U.K. المملكة المتحدة‎ the U.S.A الولايات المتحدة‎ / the Sudan /السودان‎ The Nile Ja 
the Himalayas /جبال الهمالايا‎ the Atlantic المحيط الأطلنطي‎ / the Red Sea البحر الأحمر‎ 
The more you practise, the better you get العبارات الدالة إنة:‎ 
is found in فصيلة الزرافهء811‎ # The Giraffe الحيواتات‎ ATE FF عند الإشارة إلم‎ 9 
When was the telephone invented? اع‎ p عند الإشار ة إلى اكتشاف أو‎ 0 
Can you pass the salt , please 7 شيء بوجه خاص:‎ laxe 11 
The Koran / The Bible E pep 
The Times قبل_أسماء الصحف:‎ 3 
+ ĀE لا تستخدم_آداة فى الحالات‎ 
زز عند ت عامه‎ new] .1 
* Women usually live longer than men do. * Scientists الطماء‎ do research. 
* English is the world's most widely used language مع الآسماء التي لا تعد مثل‎ .2 
ضية واللغات والاطعمة والمث‎ - 3 


#Languages +Food and drink:#Sports + Activities#Abstract nouns 
* People fear death. | want to study Science and Technology التكنوتوجيا‎ 


* The death of the king 
اللغة كلمة‎ Sela 5._لاحظ أنه اذا‎ 
: مع الصفات من الاتجاهات الأصلية‎ .6 
northern / southern / eastern / western _ 
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7 لاحظ عدم استخدام the‏ مع الكلمات _ bed /prison/hospital/school/‏ ا university / church / mosque‏ كان 
ce ann‏ سد All Sel Dm‏ سر سم ris‏ 
He went to hospital = he was ill. eHe went to the hospital = to visit someone.‏ 
Sm E te ee‏ 
Sav 8‏ استخدا كلمة 1 i‏ أسماء ال 
He arrives at work at 7 every day. « Mp s‏ © 
President Obama appointed a new secretary. e | do not go out at Christmas.‏ * 
9 لا تستخدم the‏ عادة قيل كلمة 4 DEE lag ON tpn fl‏ 


4-Countable nouns- ud c i SS eg Sa 


three, etc. / a lot of) a book, an egg, دده‎ books, eggs, 
2- Uncountable uses of nouns: (the / any / some / much / how much / this / that/a lot 
of / little) 
i الأسماء التى لا تعد لا ت د ولا يست‎ 


Light, news, behaviour , cloth , meat, soap homework, petrol, music, advice, oil, 
food , information, luggage, bread , cake - time - experience, fish, 
عدد قليل و لا یکقی‎ few: و يكقى‎ 
AS قليلة و لا‎ ALS little وتكفى‎ 


afew ©‏ عدد 
a little: ©‏ كمية 


e‏ لاحظ استخدام amy‏ فى الأسئلة و الجمل المنفية. 

iay o‏ استخدام Some‏ فى الجمل المثيتة و الأستلة التى تعبر عن عرض أو طلب. 
e‏ لاحظ استخدام much‏ فى الجمل المنفية و ALLY!‏ 

Bay‏ استخدام lot of‏ © فى الجمل المثبتة. 


ر عقدما pe ij‏ عه كافراد د 


gymnastics :— politics‏ / ألعاب الجمباز news‏ / الأخبار maths —.—. mathematics‏ /الرياضيات 
economics‏ /علم الاقتصاد physics‏ /الفیزیاء 
+A! Jui‏ له is, was, has, v +s‏ 


are, were, have, v (s )بدن‎ 4——— n= اقحال‎ 


adjective 
seem to + infinitive 
That + 41» 
عندما لا يمكننا آن نكون على يقين تماما منه:‎ La اللحديث عن كيف يبدو شینا‎ 
- He seems happy - He seems to be happy. ~ He seems that he is happy. 
eee Bo soci 


Seem‏ #تاخذ ing‏ ولا تینی للمجهول 
what does this word mean?‏ *". 
What do you mean?‏ يقصد Mean‏ 
didn't mean to hurt you‏ | الاعتذار 
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be) meant to + infinitive ن المقترط‎ 
1. to talk about something that is expected:( للحديث عن شيء من المتوقع ( المقترض‎ 
© They were meant to arrive by now 
2. to talk about something that is intended: المقصود‎ s 5 للحديت عن‎ 
® It was meant to be a chocolate cake, but | dropped it 


(be) supposed to + infinitive 
1. to talk about obligations: للحديت عن الالتزامات‎ 
* I'm supposed to look after my brother on Friday night 
2. to talk about arrangements: A تلحديت عن‎ 
* I'm supposed to cook dinner on Monday evenings 
3. to talk about expectations:— 5 للحديث عن‎ 
©% It was supposed to rain this morning. 
4. to talk about our beliefs about something: للحديث عن معتقداتنا عن تبي‎ 
©% it is supposed to be the best phone that you con buy. 


Zero Conditional الصفرية‎ IU If + present simple 1e — مضارع‎ present simple حقائق وعادات سن بين‎ 


EF 2 The first conditional If + present simple مضارع سيط‎ — will / may / can + inf مواقف محتملة‎ 
The Second Conditional ibh IUl If + present simple سيط‎ pae eil / may / can + مواقف غير محتملة كط‎ 
The Third Conditional ieli ILI If + past perfect جمماضحى تام‎ would/could/might/ «have «p.p. 


مواقف واحداث فى الماضى ولم تحدث 
If the bus arrives late again, I'll phone my mother.‏ 


If 1 was / were rich, | would build a palace! If Egypt had a lot of rain, it might have a lot more trees. 
gaili نستخدم الحالة الثانية لتقديم‎ e 


If ١ were you, I'd read this useful book. 
If you had gone to the sports club, you would / could / might have seen Ali. 
å لاحظات ها‎ 
فى الحالة الصغرية‎ If = when لاحظ ان‎ 1 
when water is heated to 100° c, it boils. 
will من‎ Y: can / may استخدام‎ (Sa 2 
- If we have enough time, we can visit Ahmed. 
أو طلب‎ v يمكن أن يكون جواب الشرط‎ 3 
If you see Asmaa, give her a message for me, please. 
if لاحظ صيغة السؤال مع‎ 4 
- What will you do if you win a lot of money? 
قى الحالة‎ if محل‎ providing أو‎ that provided أو‎ only if on condition that J as long as استخدام‎ Sus 5 
الاولى ولهم نفص المعني‎ 
You can borrow my pen if / provided that / on condition that / as long as you give it back. 
فى الحالتين الأولى والثانية ويليها مصدر بدون.0]‎ If محل‎ Should J= 6 
> Iiflearn some money, I'll go abroad. 
= Should ا‎ earn some money, I'll go abroad. اول‎ Ua 


> If learned some money, I'd go abroad. 
= Should ! earn some money, I'd go abroad. (Qt (حالة‎ 


MR.Ahmed Tarek 


The last touch 
S E R l IE S 


if I were you,! would go to the doctor 
Were ١ you,! would go to the doctor 


If he didn', he would not catch the train. (Were) 
Were he to hurry, he would catch the train. 


if I were a doctor, | would be rich 


If he had studied hard, he would have got high marks. ( Had ) 


Had he studied hard, he would have got high marks 


If he had enough money, he would buy a car. (Had) 


Had he enough money, he would buy a car. 


Without 

But for 

if it weren't for فى الحالة الثاتية‎ om + v«ing / اسم‎ 

If it hadn't been for «X فى الحالة‎ 

In case of. = AX فى‎ 

But for doctors, People would die. If it were not for doctors, People would die. 
Without the rescuers' efforts, a lot of people wouldn't have survived 

If it hadn't been for rescuers’ efforts, A lot people wouldn't have survived 


> twill take these tools in case my car breaks down . (سوف اخذ الادوات استعدادا ل.)‎ 


I will take these tools if my car breaks down. (اذا تعطلت السيارة سوف اخذ الادوات.)‎ 


meis "اليس‎ Laila slias السؤال 7 المذيل‎ e 


© الس ^ الجملة فى الاثيات و الت 


> 


»في السؤال المذيل نستخدم دائما ضمير فا 


You like horror films, don't you? She hasn't got a brother, has she? 
+ They should start now, shouldn't they? He's a student, isn't ho? 
* He hasn't got any money, has he? 


إذا كانت j‏ الها إثبات 1 - 


* English isn't easy, is it ? * No it isn't 
٠ Maha is wonderful, isn't she? Yes, she is. 
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لاحظ الحالات الشاذة الآنية: 


3.1 « ن الاقتراح us Ui‏ - 8 الإنن: 
Let's — +> shall we?‏ * 
Let us ———————————» will you?‏ * 
ə Let's go, shall we? e Let us stay here, will per‏ 
«lam a teacher, aren't I? "‏ 
elam not a lawyer, am I?‏ 
Bay .3‏ أن الكلمات jev in‏ ۷ 


ithe مد السؤا‎ Y. 


e Everyone has done the homework, haven't they? 
e Everybody's at the match, aren't they? e Nobody saw the robbers, didn't they? 
it Ji à منها‎ y. something / e hing / nothing =<) .4 


Something has happened, hasn't it? 
SY) الكلمات‎ 5 


abides Fani etl) linn LR MR ten ope EE. 
e He no longer comes early, does he? e There's hardly any food, is there? 
* Heba neither cooked nor the house, did she ? 


+ Don't open the door, will -— 
:) will / can / would ) = 


hin z i‏ | تعت 


e He has a car, doesn't he? B Eyo had a "speci ege didn't they ? 
: ال عندما تشير لغير العاقل‎ this / that it استخدام‎ Bay.10 


e This is not right, is it? 


1. لاحظ استخدام_14_بدلا من this /that‏ في السؤال عندما تشير للعاقل : 


ə this is a boy, isn't he ? 


* If she doesn't have a map, —— pp won't she? 


* After he had finished , he went home , didn't he ? 
i 1 ion لاحظ استخدا‎ .3 


[ * You'd better leave, hadn't you? E MEE wouldn't you? 
+ Hala read English carefully , didn't she ? * He's punished her , hasn't he ? | 
* You dare not hit my brother , dare you ? * He's punished by us , isn't he ? ] 
+ There isn't any milk in the fridge, is there? «I needn't go out , need 1? | 
el ought to get up early , oughtn't! ? * The weather isn't too cold to go out, is it ? | 
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© The tea is too hot to drink , isn't it ? * You mustn't smoke here , must you ? 


e It must have rained , mustn't it ? 


> in addition + كاملة_‎ Alan) ( addition) اضافة‎ Jap تريط‎ 


^ وس‎ alin Mn 

> v emper. AN 

+ Although / though / even though / Even if جمله كاملة + بالرغم من‎ 

> whilst 

> Whereas (contrast) متناقضة‎ Jap dy Ji 
> of < TY l اسم‎ 


* = SEAR : + / اسم‎ ( REASON) روابط سيب‎ 
>< so = therefore / consequently / that's why / ——+ delà + + RESULT) _روابط نتيجة.‎ 
© so as to - in order to-to + phas „Śl 

> So that=in order that- + Jel c c A lu E Covpos eS ino mal 
> T . ة ات‎ 1 

-Ali is so clever at football that he got a medal . 

E. assssssssssssssss ee: اما‎ > 


ونستخدمه عندما نختار بين شينين ممكنين او متاحين 
Mai will buy either the red dress or the blue one. '‏ 


neither Nor — 7 e |‏ > 
نستخدم هذا الرابط لنقول انه ليس هناك احتمال لاى حدث ( اختيار ) من الحدثين المذكوران قى الجملة 


لاحظ ان : الفعل الذى ياتى فى الجملة يوضع فى حالة الاثبات » ولكنه يعطى ( فى المعنى ) معنى التفى 
Iwant to drink neither tea nor coffee‏ | 
وسط الجملة ليس فقط .. بل_ايضا ..... .. not ovid Dt ALSP‏ <> 
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- Ali has not only a car ,but also a bicycle 


>n > + le + Eee eS ee 


-Not Only does Ali have a car „bit also a bicycle 
: بين فاعلين مختلقين‎ (as well as ) اذا ريطت‎ 
الأول‎ £4) + as well as + س الفعل (يتيع الفاعل الأول ) + الفاعل الثاني‎ 
اى‎ am a teacher . Ali is a teacher. (as well as) =I, as well as, Ali am a teacher. 
: بين فاعلين مختلقين‎ (Not Only) اذا ربطت‎ 


5 ------- القعل (يتبع القاعل الثاتى ) + القاعل الثاني + not Only‏ + القاعل الأول 
Not Only I, but also Ali is a teacher.‏ 
> الرابط .... both .......... And‏ كلا من du de‏ 


نستخدم هذا الرايط لنجمع شيئين معا فى صفة « او لنضيف شئ لشئ اخر 


Both Ali and his wife are doctors 


That cake was so nice that I have another one! 


It was such a useful book that ١ read it twice. 


! مايلزم وت فى‎ dail ) صفة‎ / n h + نستخدا‎ .3 
Hamdi is tall and fast enough to be very good at basketball. 
مما أوذ‎ ASÍ نستخدا 1 + /صفة + - ن‎ .4 


The coffee was too hot to drink. ( يعطى معنى ( النقى‎ | can't drink it. 
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المقال او البرجراف الايميل 


Supporting senteces Concluding sentence 


is a group of sentences about a topic. 
covers only one topic. 
وز(المسافة البادنة‎ The beginning space of each paragraph. 

is the first sentence of the paragraph (should have the main idea of the essay.) 
show facts, reasons, examples, the writer’s experience, and other details 
that support the main point of the paragraph. 


(424!) is the final sentence of a Paragraph and the writer usually 
restates the topic sentence or summarizes the main points of the paragraph. 


م دم س هر مر 


بها 


A. (4+—“)is smooth and logical flow of sentences. 
B. (> 9)means oness احائية‎ of idea. 
e (— 9 5?! وز(تاكيد‎ concerned with how important the ideas can be made prominent jX . 
t iti 
Essay 


Body (Middle 


Introduction conclusion (closing) 


Section/Bulk) 
1. plan are the first things you should make When you start to write an essay. 
2. (^is the first paragraph in an essay. 
3. ig statement in an essay to grab the reader's attention. 
4. تطرح من خلالها فكرة الموضوع‎ $ jue states the main idea of the essay). 
5. " is the main part of your essay after the introduction includes the most vital and 
important content of the essay.(facts, data, examples, evidences, analysis...) 
6. )ةمتاخلا(is‎ the last paragraph of the essay and may a restate the introductory paragraph 
but the words and syntax (structures) are different. 
* is The main idea or central topic of a text. 
8. has at least three paragraphs. 
9. وز(العنوان‎ that tells what the topic is. 
10. (2—44)is the space at the side of the E where nothing is written. 
A. Descriptive وصقى‎ 
B. narrative 33 
C. persuasive ,,2 
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opinion تعيير عن الراى‎ 
Expository.s saii (How to) 


anmo 


A. Coherence (^ =)An essay should be organized logically, flow smoothly. 

B. Correctness اللغة)‎ 55:JAn essay should be written in generally correct standard English,with 
complete sentences, and be relatively error-free. 

C. Development (: Si^ طعوء (تطور‎ paragraph should support or expand the central idea of the essay 


D. Focus(.- ^) An essay should have a single clear central idea. Each paragraph should have a 
clear main point or topic sentence. 
E. Unity(:- *') Every paragraph in an essay should be related to the main idea. 


AB) The e-mail 


Username at domain name mercial 
S EP m c 
[From (sender) > (Ali@ yahoo.com) حت 2 اميل الراسل‎ 


[ To (recipient) المرسل اليه‎ | (Emad @yahoo.com) اسيل المرسل له‎ 2 
Subject ¢ ss (invitation الموضوع(‎ E 5 


Deary Dear Sir,/ Dear Madam, جع‎ Formal email رسمى‎ 
Hi/Hello/Hey Informal emails غير‎ 


+ Lam very happy to send you this e-mail. How you are and your family. I send you this e-mail 
to ... tinformal emails غير‎ 

|» I'm writing about ..—— جل‎ Formal ev all gt ر‎ 

` Formal Call ete informal ا )هبيع‎ eta غير‎ o 


يكتب فى صيفة الجهول Passive voice‏ | 
لا تستخدم اختصارات Contractions‏ 
لا تستخدمكلات عختصرة abbreviations‏ 


يكب ف صيفة المعلوم active voice‏ | 
فستخدم اختصارات Contractions‏ 
نستخدمكليات مختصرة abbreviations‏ 


imperatives الامر‎ dao لا تستخدم‎ imperatives الثامر‎ ia. o نستخدم‎ 
Formal emails | informal emails غير‎ 
Yours sincerely Bye 
Yours faithfully See you later 
Best wishes See you soon 
Regards Cheers, love, 
S g l 
1 1. isa mess. 7 i 
2. I reread the email and | write a meaningful 
sentence 


3. العامية‎ ةغللاcan't‎ be tolerated in a formal email. 
4. (34)can be sent with an email. 


MR.Ahmed Tarek 


The last touch 
S E R | E S 


Punctuation 
1-Capital letters: —— 


* Most people like ice cream. - Where do you come from? - Are you OK? - Don't smoke. - Study hard. 
أول الكلمه أو حرف فق الجملة المقتيسة بين علامات التنصيص‎ .2 


3. اول حرف من اسم الشخص أو لقبه 
4. اول حرف من اسم الدول والعواصم والمدن 


+ Rasha said, “My father is a doctor". 


They say that Or Mustafa is clever. 


* The capital of Egypt is Cairo. - ١ want to visit Luxor and Aswan. 
اول حرف من اسماء البحار والمحيطات والانهار والقارات‎ .5 
* The Red Sea is in the east of Egypt. - ١ visited Lake Nasser which is in Aswan. 
® ١ know that France is in Europe. 
اول حرف من اسماء الجنسيات‎ .6 
* He is Egyptian. - She is British 
اول حرف من اسماء اللغات‎ 7 
® ١ speak English and French well. 
اول حرف من اسماء ايام الاسيوع و شهور السنة‎ .8 
® I was born in September (Sp.). We do not go to school on Friday (Fri.). 


و. فى الاختصارات 
TV - UK - OK — CD - USA — NASA - Mr. - ARE (Arab Republic of Egypt)‏ * 
SOS-Save our soul LOL-Laugh out loud‏ © 
0. اول حرف ق الجملة بعد S)‏ -1 -.) 
My father is a teacher. He works hard. - What a lovely dress! it is great on you.‏ * 


n J- .1 
® Marshal Hotel -The Red Sea - Football Association -Egyptian - Muslim — Adidas- Samsung 
* We visited the Cairo Tower last week. - The Sphinx is in Giza 
اول حرف من اسماء الاعياد‎ - 12 
* Eid Alfitr Eid Al-Adha Sham El-Nesim Christmas 
اول حرف من الكتب المقدسة‎ — 13 
* the Holy Qur'an. the Bible 
اول حرف من الكلمات الدالة على الفترات الاحداث التاريخية الهامة‎ — 14 


* ١ studied the ice Age 
اول حرف من الكلمات الهامة فى عناوين الكتب والمقالات والافلام‎ — 15 
* Have you read “The Pearl!" or “The King Lear” 


الضمير Ul‏ )1( و الصفات المشتقة من الاسم العلم 


® | play football every week. - Emad and ! are friends. 


1. تستعمل في نهاية الجملة التامة المعنى 
(نهاية الجملة الخبرية و الامرية و السؤال فى الغير مباشر ) (reported‏ ) 
The man is writing a letter now. Send this file to Mr Ayman, Ola.‏ * 
Don't shout at your sister He asked why she was late.‏ * 
2. تستعمل عند الاختصارات 
(مساءا P.M.‏ , صباحا M.A. ( Master of Arts.) -Jan. (January) - (A.M.‏ * 
Telephone Number = Tel. No. - Page = p.‏ * 
3 تستعمل كعلامة عشرية 22.5 
4. لم يعد شائعا استخدام. (.) فى اختصارات الاحرف الاولى للدول والمؤسسات والالقاب فى الانجليزية البربطانيه حديثا 


* ARE عامريق‎ ARE Gla» — Mr./ Mrs. Soy! = Mr / Mrs بریطانی‎ 


5 اذا انتهت الجملة باختصار فيكتقى ب (,) واحدة He went home at 6 p.m.‏ 
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(wis ( ف السؤال المبدوء بقعل مساعد أو ناقص او كلمة استفهام أو السؤال المذيل‎ .1 
* Where is my Mobile, Ali? - How many sisters do you have? 
* Is Emad at home? - Would you like to have a cold drink? 
* Heba is a doctor, isn't she? bist السؤال‎ 
يمكن ان تستخدم اول الجملة الامردة كفعل اساسى‎ (Do) لاحظ ان‎ .2 
Do your best to win the match. 
فى السؤال المباشر بين علامات التنصيص‎ -.3 
* Mona said to me, “where do you live?” 


1-بعد التعبيرات الي تدل على مشاعر قودبة مثل الحب أو الخوف أو الغضب: 


* -What a terrifying animal! - Help! - I love you! 
Stop! Police! 2-بعد التعبيرات التي تدل على الأمر القوي:‎ 
Oh, my God! - Wow! Great! بعد التعبيرات التي تدل على التعب أو الدهشة:‎ -3 


1- عند اقتباس مباشرة لحوار و ليس اعادة صياغة 

* Mona said to me, "I will buy a car". 

QUI مع عناوين فصول الروايات و المقالات و القصص القصيرة و القصائد و‎ -2 
® - My favorite poem is "If | can stop.” 
* He said, " Do you agree?” 
* Did he say, “I agree"? 
* "Ll agree”, he said. — He said,"I agree". Gia» 
* “lagree,” he said. — He said, "I agree." "T 


1- عند حذف الحروف 
It's (it is/it has ) -l've (I have) - will not» won't does not= doesn't‏ * 
2- فى نهاية الاسم للملكية و المكان 
Ali's father is a doctor.‏ * 
The students' bus the children's bus Lamees' car/Lamees's car‏ * 
لاحظ 
ف حالة وجود اكثر من شخص يمتلك نفس الثىء نستخدم “5 ف نهاية الشخص الاخير 
I went to Ali,Emad and Ahmed’s house‏ * 
ف حالة د اكثر من شخ تلك كل fats‏ شىء منفصل نستخدم S‏ فى نهاية كل الشء 
went to Ali's, Emad’s and Ahmed’s house‏ | * 
3 في جمع الأعداد الحسابية 
Hundreds of years = 100's of years‏ * 
- لكن لاحظ أن التعبير عن حقبة تكون من 10 سنوات لا نستخدم apostrophe)‏ 
4 وفي جمع الحروف 
- قم بعد حروف (t)‏ في هذه الجملة 


* the 1940s (Not: the 1940's) 


* Count the t's in this sentence. 


* Please, Mona, buy me the shopping list: tomatoes, potatoes, apples. 


2- قبل قائمة 


3- بين العناوين الوصفية 
The Pearl: A Story Of Greed.‏ + 
Education: An Investment in the Future of the Country‏ * 
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4- بين الاصدار و ارقام الصفحات وبين الفصول و الابيات او OLY!‏ و بين الساعات و الدقائق و النسبة 
Marvel Comics 21:24 -Day 5:8 -It leaves at 20:30.‏ * 


1- وتستخدم لربط جملتين كاملتين في جملة واحدة دون استخدام كلمات وعبارات Jas Jl‏ 
Phone me tomorrow; I'll give you my answer.‏ * 


2- لاضافة تفاصيل paia)‏ معين 
I bought pens; red, blue, black‏ + 


1. تستعمل القوسين ( ) كبديل ل (, ,) لاضافة جملة اعتراضية 
My cousin replied (after 2 minutes of thinking ) that he would join to our team.‏ * 
z My cousin replied, after 2 minutes of thinking, that he would join to our team.‏ 


2. توضع الفاصلة بعد الاقواس مع الروابط المختلفة 


* After she had returned home (it was already midnight), she had a shower. 


3. تستعمل القوسين ) ( كبديل ل (: ( لربط عبارتين مستقلتين 
l advised her to read this Novel (She will be amazed.)‏ * 
advised her to read this Novel; She will be amazed.‏ | = 


1.تستعمل عند ذكر عدد من الأشياء. 
Mum asked me to buy flour, sugar, butter, milk, eggs and cheese.‏ * 


2.تستعمل لإضافة معلومات عن الفاعل (الجمل الغير اساسية of‏ مثل : - 


* My uncle, who is a doctor, lives in Tanta. 
المنادى‎ GUIS فى اول الكلام و قبلها فى نهاية الكلام و‎ (please) 25.3 


* Please, open the door, Ali. — Ali, Open the door, please. 
4.بعد المخاطب إذا جاءت في أول الجملة وقبل المخاطب إذا جاء في آخر الجملة:‎ 
* Ali, | want you to work harder. -I want you to work harder, Ali. 


") التي تحتوي على جملة خيرية )15 جاءت في أول الجملة وقبلها )15 جاءت في آخر الجملة: 
Ali says, "I'm very busy these days". — - "I'm very busy these days", says Ali.‏ ® 


6.- آما إذاكانت علامات التنصيص (...) تحتوي على سؤال فنستخدم ( , ) قبلها فقط وليس بعدها: 
Ali asked, “Did you have a great time?".  - “Did you have a great time?” asked Ali.‏ ® 


7.تستعمل قبل الأسئلة الذيلية ) (Question Tag‏ 


* You live in Amman, don't you 7 


8.-تستخدم ) , ( بعد عبارات الموافقة والرفض والاستتئذان والاستدراك التالية: 
Yes - No - sure - sorry - excuse me - well ....‏ - 
Yes, my father is a doctor. - Sorry, your request was rejected.‏ * 


9.تستخدم ) , ( لتفصل بين الأجزاء المستقلة في الجملة والتي تربطها الكلمات التالية: 
and - but - for- or - nor - so - yet - however‏ 


* - The match was over, but the excited fans refused to leave. 
* - Mr Ashraf explained the lesson twice, yet Aya still didn't understand. 
® -i am very ill, so | won't go to school. 

10. تستخدم ) , ( لتفصل بين الأجزاء المستقلة للجملة التي تبدأ بأي رابط مثل: 


- after, before, as soon as, when, while, although, in spite of, as, because, since, if, 
* While ١ was playing football, | got a cramp. 


* - If you put on weight, you should follow a diet. 
* - Because Mai got up late, she missed the first lecture. 
Shka ستخدم (,) لتفصل بين الأجزاء المستقلة للجملة التي تيدأ‎ .1 
> (V*ing) اسم الفعل‎ Having done enough revision, he was sure to pass the exam. 
> (P.P.  لوعفملا واسم‎ Destroyed in an accident, the car became useless. 
> {To + inf) وصيغة المصدر‎ To get the full-marks, you must study hard. 


12 تستخدم (,) بعد الظروف التي تأ في بداية الجملة وتؤثر علي المعني بالكامل مثل: 
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- Fortunately, Unfortunately, Luckily, Unluckily, Finally, Unexpectedly, surprisingly - Surprisingly, he 
agreed to help us. 


Yesterday, ! visited my grandmother. 9‏ * 
-نستخدم (, ) قبل الجزء الأخير من الجملة الذي يعير عن شيء من التناقض: 


* -1 think this person is ignorant, not stupid. 
: أجزاء العناوين‎ jai) 6) تستخدم‎ 


* - ١ live in Edfu, Aswan. 


تستخدم ) , ) لفصل أجزاء التاريخ Le)‏ عدا اليوم والشهر) 


* - February 22, 2011, was the happiest day in my life. ! got married 
يستخدم ) , ( لفصل العبارات أو المفردات الاعتراضية التي يمكن الاستغناء عنها في الجملة:‎ 


* My uncle, who lives in Tanta, is a doctor. 
SS إذاكانت هذه العبارات أو المغردات أساسية ولا يمكن الاستغناء عنها فلا يمكن استخدام (..... ,( وأهمها العبارات التي‎ Ul 
(that) : 
* - The book that ! borrowed from you is excellent. 
تستعمل في الرسائل يعد التحية‎ 
* Dear father, / Dear Mr. Al, 
comma هناك الصفات تتتمي الى نفس !£9 نضع‎ OF إذا‎ 


* an expensive, ill planned, wasteful project 
* ared, white and green flag. 


تسعخدم الشرطة لريط اجزاء ALT‏ المركئة مغل 


+ The dining-room / twentieth-century cinema/ Aten-year-old boy / a ten-minute 
break /sister-in-law / number from 21-99 / twenty-one /ninety-nine 
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14 
-15 
-16 


-17 


-18 


19 
0. ملحوظة هامة: يتم ترك مسافة ) (space‏ بعد ) , ) وليس قيلها 


a 


2 تسعسل لقصل ارقام الهواتف والارقام SEL‏ 


22-45-66 Fifty-five 
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